Sage Software University

Getting Started Guide

software

Welcome to Sage Software University!

Sage Software University is your one-stop shop for all your Sage Software training needs.

TUWARE HOME]

software

Sage Software University

Simply Accounting by Sage

COURSES AHD REGISTRATION PROGRAMS PROMOTIONS AHD AHHOUHCEMEHTS I Select Product Line - |I

Sage Software University

Committed to Providing High-Quality Training to

Ensure Your Success

+ Simphy Accounting by Sage

Quick Links

= Courses and Registration

Browse our list of course offerings, choose your
courses, and register today using our convenient
online registration system.

Learn mote »

= My University

Join your onling training sessions, launch your
exams, viewy your billing information, or review your
training and exam history,

Learn mote »

* Programs Learn more about the
types of training
we offer.
Learn ahout programa that can help you grow your ' Get o nfo
busziness . We offer proograms for both business
partners and customers. :‘ r
| 3= |
Learn more » o —
¢ Promotions and Anhouncements Gota
Question?
Take advantage of our special offers and find out
what's neve at Sage Software University. Read the FAQ

Learn mare »
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Getting Started

To find the training course that you are interested in, click Courses and Registration.

¥ CU“f%a“ﬂ Registration

* Programs

Browwse our list of course offerings, choose your
courses, and register today using our convenient
online registration system.

Learn mare «

# My University

Learn about programs that can help you growe your
business . We offer proograms for hoth business
partners and customers,

Learn mare »

# Promotions and Annhouncements

Join your onling training sessions, launch your
examsz, view your hiling information, or reviesy your
training and exam history,

Learn mare «

Take advantage of our special offers and find out
whiat's newy at Sage Software University .

Learn mare »

Learn more about the
types of training
we offer.

+ Get more info

il
e

Got a
Question? *

Bead the FAQ

This will take you to the Courses and Registration page. At this point, you will select the course

that you are interested in.

COURSES AND REGISTRATIOH PROGRAMS PROMOTIONS AHD AHHOUHCEMENTS I Select Product Line hd |I

Courses and
Registration

~Find a Course
= By Location
- By Schedule
= Course Catalog
- Advanced Search
v Training Types
v Assessments
» Customer Logon

» by University

# Classroom:

v Change Passward
» Shopping Cart

Simphy Acc ing - By

Courses and Registration

Introductiol Simy

Accountin

i the Basic

Power Microsoft Excel for Simply Accourting Users

Consulting for Profit with Simphy Accounting

Power Reporting with Simply Accounting

= Anytime Interactive:
Setting Up a New Business

What's Hew in Simply Accounting 2007
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Once you select the course you are interested in, take a look at the upcoming training schedule.
Click the Register button for the course that works best for you.

ACC - Simply Accounting (SIMO01) - Introduction to Simply Accounting
This instructor-led course is designed for Simply Accounting users who are looking for an
introductory course.ou will learn how to pay vendars, invui% customers, pay employees, look up

reparts, prepare bank reconciliations and much mare. This churse is taught using Simply
Accaounting 2007

111907

08:30 Akd - 04:30 Pha Price: $299.00 (CAD)
Seats Left 37

Maontreal QC Purchase Credits: 299 @
Full Details
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Then, click Checkout.

Accounting 2007

11907
05:30 AM - 04:30 PM

Seats Left 37
Montreal, QIC

Full Details

112007
05:30 AM - 04:30 PM

Seats Left 37
“ancouver, BC

Full Details

1207
05:30 AM - 04:30 PM

Seats Left 37
Cittama, CIN

Full Details

11422007

08:30 Ak - 04:30 PR

Seats Left 37

Toronto, OM (WWest)
Full Details

Registration
Ta register for courses or assessments below, click Register, and then proceed to Checkout.

ACC - Simply Accounting (SIM01) - Introduction to Simply Accounting
This instructor-led course is designed for Simply Accounting users who are looking for an
introductory course. You will learn how to pay vendors, invoice customers, pay employees, look up
reports, prepare bank reconcilistions and much more. This course is taught using Simply

Price: $299.00 {CAD)
Furchase Credits: 299

Price: $299.00 {CAD)
Furchase Credits: 299

Price: $299.00 {CAD)
Furchase Credits: 299

Price: $299.00 ({CAD)
Furchase Credits: 299
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You will see the course has been added to your Shopping Cart. Verify that you are registering for

the correct course and click Checkout.

Shopping Cart: 1 ltemis)

Click Checkout to process your requests.

Shopping Cart

Course Name List Price Total
1| ACC - Simply Accounting (SIMOT) - 299 Price:| Remove from
Intraduction ta Simply Accaunting §209,00 | Shopeing Cart
(CADY
Course Details
Kitchener, OMN
Movember 01, 2007
08:30 Ah - 04:30 PM Eastern Time (US
& Canada)
Cancellation Policy
$299.00
299 (CAD)

@ Back @ Reset

@ r:,|--r_~.:h.®|

At this point, if you do not already have a Sage Software University profile created, you will be

prompted to do so.
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Creating a Profile: Click the link below to create your profile.

Shopping Cart: 1 ltemis)
Login{ Create Your Profile f Forgot Password

To register, you must create a profile. You can create a new profile in 2 easy steps.
Step 1: Enter your first name, last name, and e-rmall address.

Step 2: Create a new user name and password. Be sure to keep this information for future use.

Click here t@eate your profile!

If you forgot y8Tr user name or password, click here.

If you already set up your profile enter your user name and password below.

User Name ||

Password |

Fromao Cndel

@ Reset @Curt nue

1. Enter a first name, last name, and e-mail address, and then click Continue.

Shopping Cart: 1 ltem(s)
Login / Create Your Profile f Forgot Password

First Hame |First

Last Name |Last

Email |emai|@dumain.cnm

Prormo Cudel

@ Back @ Reset @ Continue

Copyright 2006 Sage Software, Inc. 6 0f 9
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N=s{l NOTE: It is recommended to use a company e-mail address.

L

2. Select a user name and password, and then click Continue.

Shopping Cart: 1 Item(s)
Login f Create Your Profile | Forgot Password
Flease enter your username and password.

User Name |username [

Password I--------

Confirm Password |uuuu

Back Reset Continue

N/

NOTE: Your user name and password will be sent to your e-mail address. Save this information for
your records. You will use this profile each time you access Sage Software University.

3. You should see your name on the page. Click Continue to complete your checkout.

First Last Shopping Cart: 1 ltemis)
T Login / Create Your Profile f Forgot Password

You will receive an email with your username and password. Click Continue.

Back Continue |

4. Complete the required profile fields. Sage Software stores this information on Sage Software
University for future use. When finished, click Continue.

Copyright 2006 Sage Software, Inc. 7 0of 9
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First Last

Checkout - Contact Information
Flease enter your contact information. Fields with an asterisk{™) are required.

Full Details
Mantreal, QC
11907

Canada)

Introduction to Simply Accounting

05:30 AM - 04:30 PM Eastern Time (US &

Purchase .
Course Hame Credits Price
ACC - Simply Accounting (SIM01) - 293 | Price: $299.00) Remove from

(CAD)

Shopping Cart

If applicable, taxes will he added to

299.00| $299.00 (CAD)

the total.

*First Name
*Last Name
*E-mail
Title
*Company
Account Mumber
*Phone

Fax

*Street 1
Street 2
*City

*State

*Zip
*Country

First
Last
email@domain. com

|Sage ooftware

|577-820-9500

[101 Street

|‘v’an|::|:|uver

| British Columbia

[

[vBx 143
|Canada

[

@ Back

(:) Feaset

@Curt |@

5. Lastly, enter your payment information and Finish your registration. At that time, you will
receive a Registration Complete message followed by a Confirmation email.
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6. You can sync the schedule to Outlook from the registration window, or you can click the My
University link to view the course in your profile at any time later.

Each time you return to Sage Software University, the courses you have registered for are listed
within your “My University” profile. If the course is an Anytime Interactive course, it will be
available for you to view at your convenience until the course expires. You can also modify your
contact information, username and password, and view past registrations.
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